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16. Index

Adding New Products
Postcard Trailer Administration, 11-2
Right Item Administration, 12-2

Administration Options, 5-6
Automatically populated data, 5-10

Cancel, 5-3
Cancel Icon, 5-9
Cancel Option Cautions, 5-10
Central Processing Unit (CPU), 13-1
Changing Password. See Password, Changing
Check Box, 13-1
Click, 13-1
Close, 13-2
Code, Organizations, 10-2
Computer, 13-2
Copy, 5-4
Cursor, 13-2
Cut, 5-4

Data Field, 13-3
Database, 13-2
Delete, 5-4
Delete Icon, 5-9
Deleting Products

Postcard Trailer Administration, 11-3
Right Item Administration, 12-3

District, Organizations, 10-2
DoDAAC, Users, 9-2
Double Click, 13-3
Down Arrow, 13-3
Drop-Down List, 13-4

Edit Options, 5-4
Editing data, 7-1
Editing Product Information

Postcard Trailer Administration, 11-2–11-3
Right Item Administration, 12-2–12-3

Entering
UserID, 7-1

Entering data, 7-1
Exit, 5-3, 8-2, 13-4
Exit Icon, 5-9
exiting the Metrics application, 8-1–8-2

File Options, 5-2
Functions Options, 5-5

Help Icon, 5-9
Help Options, 5-7–5-8

Help, using, 5-8
Highlight, 13-4

Icon, 13-4
Insert, 5-4

Keyboard, 13-4

Lab Name, Right Item Admin, 12-2
Left Arrow, 13-5
Logging in, 2-1–2-2

Menu bar, 13-5
location of, 5-1
using the, 5-1–5-8

Menu Icon, 5-9
Menu Item, 13-6
Menu Screen

using the, 4-1–4-2
Monitor, 13-6
Mouse, 13-6
Mouse Buttons, 13-6
Mouse caution, 7-2
Mouse notes, 6-1

Name, Organizations, 10-2
Name, Users, 9-2
Navigating, 6-1

Between Data Elements, 6-1
Between Functions, 6-1

New, 5-3
New icon, 5-9
Next Page, 5-4
Next Page Icon, 5-9

Open, 5-3, 13-6
Open Icon, 5-9
Opening

by selecting, 1-1
Opening by double clicking, 1-2
Optional data elements, 5-11
Organization Information

Editing, 10-2–10-4
Organization Level, Users, 9-2
Organization, Users, 9-2
Organizations

Adding, 10-2
Deleting, 10-4

Organizations function, 10-1–10-5

Password
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Change Window, 3-1
changing, 2-1

Phone numbers. See Telephone numbers
Phone, Users, 9-2
Pick list

Choosing from, 7-1
Pointer, 13-6
Postcard Trailers Administration, 11-1–11-4
Previous Page, 5-4
Previous Page Icon, 5-9
Print, 5-3
Print Screen Icon, 5-9
Product Code, Postcard Trailer Administration,

11-1
Product Description, Postcard Trailer

Administration, 11-2
Protected data elements, 5-11
Protected Field, 13-6
Push buttons, 13-1

radio button, 13-6
Radio Buttons, 13-6
Required Data Element, 13-6
Required data elements, 5-10
Right Arrow, 13-7
Right Item Admin, 12-1–12-4

Save, 5-3
Save Icon, 5-9
Screen, 13-7
Scroll Bar, 13-7
Scrolling Window, 13-7
Search Procedure

Organizations, 10-2
Postcard Trailer Administration, 11-2
Right Item Administration, 12-2

Search Procedure, Users, 9-3
Select/Selected, 13-7
Service

Right Item Admin, 12-1

TCI, 1-1
Team Code, Users, 9-2
Telephone numbers

Entering, 7-1
Tool bar, 13-8

location of, 5-1
using the, 5-9

Type of Organization, Organizations, 10-2

Unselectable data elements, 5-11
Up Arrow, 13-8
User ID, Users, 9-2
User Information

Editing, 9-2
User Type, Users, 9-2
Users

Adding, 9-2
Deleting, 9-4

Users function, 9-1–9-4

Validation, 5-11

Window, 13-8


